Student Led Conference Booking Guide

1. From the Gateway home page, click the Communication tab
2. Select the Parent Consultation.
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3. Select the name of your child from the Student dropdown menu.
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Parental Appointment Check System Time: May 06 2015 10:13AM
To make a booking: Select a specific Date below and click any available

to make i Your i will show up as purple.
When complete, Print the timetable for reference.

To undo a booking: Click the purple timeslot; this will release your
booking and the timeslot returns to an available state.
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4. Select the event you would like to book from the Event dropdown menu.
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To undo a booking: Click the purple timeslot; this will release your
booking and the timeslot returns to an available state.

Teacher Subjects

Student NN |

Event

Please Select
You Tell Us - Day 1
You Tell Us - Day 2
3 Way Conference - Day 1

Parent Consultation - Day 1

Parent Consultation -Day2 | B 4 --------------------------------------------------------------------------------------
Parent Consultation - Chinese Class

Student Led Conference

GATEWAY
14



5. Select your preferred time and date from the Date dropdown menu.
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To undo a booking: Click the purple timeslot; this will release your
booking and the timeslot returns to an available state.
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Event Student Led Conference ;]
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Date i Please Select

Please Select

-------- 04/06/2015 (Student Led Conference) 08:30 - 05:40 B e e e e
04/06/2015 (Student Led Conference) 09:55 - 11:05

04/06/2015 (Student Led Conference) 11:20 - 12:30
04/06/2015 (Student Led Conference) 13:30 - 14:40
04/06/2015 (Student Led Conference) 15:00 - 16:10
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6. Click the white block to reserve the time slot.

Parent

Parental Appointment Check System Time: May 06 2015 10:33AM
To make a booking: Select a specific Date below and click any available

lot to make i Your will show up as purple.
When complete, Print the timetable for reference.

All confirmed bookings
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To undo a booking: Click the purple timeslot; this will release your

booking and the timeslot returns to an available state.
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Open for Booking Now

Note: The booking table will be refreshed in approximately every few seconds.
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TRUNKFIELD, Anna (2T)



7. The block will turn to purple after clicking and booking confirmation will
shows on the top right side of the page.

Parent
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To make a booking: Select a specific Date below and click any available

to make it Your appoil will show up as purple.
When complete, Print the timetable for reference.
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To undo a booking: Click the purple timeslot; this will release your Student Led Conference 04/06/2015 08:30 - 05:40 TRUNKFIELD, Anna
booking and the timeslot returns to an available state.
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Date 04/06/2015 (Student Led Conference) 08:30 - 09 :j

Open for Booking Now

Note: The booking table will be refreshed in appr

every few
(& Print
Legend: - blocked or reserved by another parent - booking reserved by a teacher - booking reserved - Available
Teachers

08:30
TRUNKFIELD, Anna (2T) (Booking
Confirmed)



